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PEC LIMITED . NEW DELHT

SERVICE REGULQTIDNS

GENERA L
—=2E R AL

In cxcrtis'~-uf“tho‘powers conferred gn the Bgarg of
Directorg under Articlg of the Artirc

les of AsSsoci ztion of the
THE PEC LIMITED, the Board of Dirsctors hereby makes the
following Regulationg Name lyg—~

"THE PEC SERVICE REGULATIONS
——====Al IUNS"

TITLE

1s These Regulationg May be caljed "PEC Ltg Service )
: Regulations".

COMMENCEMENT

g The Regulatinng will come into forca uwith
from the date of Issue of the Regula

!EFINITIONS:

F In these Regulations, Unless the contest
Dtherwi§e:—

2ffart
tions,

indicates

a) "Carparatigs means the THE pge LIMITED.

L) "Boardg®" means the Boarg of Dire:tnrs af  tha
Corparation. :

c? "Regulations“ Means the THE PEC LTp SERVICE
REGULRTIDNS.

d} “Chairman/Executive Director/btrector"
have <same meaning 55 are defined
Articlasg of nssociatian of th

shall}
1N the
El Corporatinn.

e} "Regional/Branch Managepn m2ans 3 P2rsor
Appoint oy as Regzunal/Branch. Manager to
minage fha affairs of RegicnaIKBranch Offica,

f) "Secretary neans the Secretary of the Carpn.

means the Chiaf i
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h "Employegn MBANS  any person appointed ¢,
Service gp Ppast in Connection with the
affairs of the Corparation but wilg not
include 3 labnurePIMGPker in a
factory/induatrial undertaking undar the
cantrol of  tha Corporation to whom the
Pravisions ¢ Fa:tnriggmlﬂcﬁ,ﬂ_jﬁﬂg apply
fFRcept that tﬁg‘ﬁ§mard May by a specig]

"”‘Fe%-.f"é‘iiu’t'*i’c:sri’"Hi—*a-'r;:'id'i_-?'" tn apply thege Tules yith
suh macifications as they may mate from time
to time.

i) "Seryvican Means service in connection with
the affairs of the Cmrporatian.

3 "Officen incluges Hgadquarters foice,
Regicnalf&ranch Dffice or S0y ofher  afficgs
that the Corporatian May estib]isgh ANyirhe ra
in India ar elsewhars, .

by "Approved Mediral Officapn Mm2ans a2 doctor
APRTroved under tha Central Bovernment Heaitn

. Soervice Scheme pp approved by Chiwf Fersonmai
ManagerﬁBranch Manager for insuing medic.g ]
certificxte or TEphrts

Mots, Words  ang phrases Aapt defimes abowve wij IN  Zase o4

doubt  haye the same meIaning as Given to  tham in
Fundamental Rules azng Suppiementary Ruies of tha

Bovernament of India,

SCOPE

. These Reguilatinnsg have bseag framed hy the PBoarg
- of Girectors of the Corporation %o define the
terms  ang tonditions pof SBrvice of the employees
of the Corporation intluding their pay and
aliowances and shal} apply to Every person in the

EMplioyment of the Corpgratimr.

Exreptions:-

§3 Emplmyaeg, sihether of the Union OUr  the Ctzte
Bovernment o Etate Duneg Undertaking, whosa
services  gre Flacag a4 the Aisposa; of the
Corporation o Foreign Seryice shalil te governes
DY such fepmg 45 may be laig dowr for fme purpose .

=} 1} The

modi v tha Operation of ANy of theg
17 respect of any emplovas,

Eoarg M3y, for rRrordeds Te&asons, wajiva or
E

Regulzstions




ii) Unless BXPressly proviged fOr in these Regulations
to  the contrary the terms  ang conditions gf
service of  the Corporation eamployees their
increments leave ang leave salary, joining time
Jjoining time pay, trlvelling and other allowances
and othep #llied mattore will, mutatts mitandig,
be governed by the Bovts of India Furdaments} and
Suppl!m:ntary;_quesnmhich shall fnclqde‘ﬁpgﬁp_ of
India orderg and decisions, Audit Instructions ang
Audit Rules issued by the controller and Auditor

General of India from Lime: fo - tige relating
therety, :

4. Disciplinary Proceedings angd Penalties Prescribed jpn
the PEC Employees (Conduct,‘ Diecipline and  Appeal)
Rules, 1975 as amended from time to time and such other
rul'es whirh may be Preéscripbed by the Boarg af Directors
from time ¢g time in this regard will alep be

The Board May confer on the ChairmanlExécutive Director
Jany other offjcer any of jtg Pouwers jn thege
Regulatigns by Resolution. The Chairman/EuePutive
Girector may with the approval of the Boarg confers @gn
any officer of the Corporation any of his pPouers
inuluding his deiegated POwers by written
authorisation. Delegateq POwers shall pe exercised.
subject to such conditiﬂn$ and limits ag may bpam

Prescribed ijin the resolution or authorisation by the
Boardg. s

s

& RECRUITHENT RULES: : i

In regarg to the matters concerning classification of
Post, scales of Pay Seniority, Promotion and -allied
matters etc, the Provisions pf the Recruitment Rules of
the Corporation 4S amended from time to time shall pe

Fi CREATION OF POETE, SELECTION AND APPOINTHENI

i) Consistant with TeQuirements of the Corporation,
the Board May create pogtg from time to time, ang
Prescribe the scale of Pay of each Post or class
of posts of number of pogte in each category.
Appointment shall be made after considering the
Cases of %11 the Suitable Candidates available. A
Properly constituted Selection Committee ghali
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i lt‘ H
consicder the candids tes and ricommend their
fppointments,
ii} The composition of Selectinn Committee (to Be

known ae¢ Personnel Cnmmittees! which wijl) deaj

specifirnlly with recruitment of new_Egggqnngln;nq“_

selection and Promotion of the departmenta}
CANdtdated WITT RS BRvn sonpme R

MANAGERTAL poeTs SCREENING

Director(PersunnelJ Chairman
Head of Division Concerney Membe

FIRST TTER (PROVISTONAL_SELECTION)

Directcr(Personnel) Cpairman
Other Executivr Directeor Members
Co-opted Specialistg Members

SECOND ‘TIER:
b TIER:

Chairman and Executjve Directcrs.

i B STAFF POSTS - FIRET - YIER:

Head of the Division Concerned Chairman
Head of another Division Membe rg
Personne] Manager Member
Orie Co-opted member  fop

Specialised posts, i f

necessary,

SECOND TIER: Finag SELECTION ?

Director(PersnnneI)

Chairman
Executive Director Membersg
o Personnel Manager Member
Note:
o . _ |
G The Composition of  the "First" and the "Secpong" tier
. Selection Conmittee far Manageriaj Posts and of the "Second"
'8 tier Selection Committee for stafs Posts should inter-alija
include minimum of tug Directors uho may also be non-
O Executive Directors,
O ITI. ¢CLassg 1V POSTE.
Q -FOR HEAD OFFICE
O a) ‘Head of Personne} Chairman
Q
O
§) =
J
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b) Head of the Division Member
Concerned
©) Hesd of any other Division Membar
including Finance,

(1dii) Applicationg _ggr,ggpointment to vacanciey in  the

tdvvrtxsa$nf‘fn some of the prominent dafly pPapers
af India and alsg through the Government
employment Ekchangs(s).

company. _should org iarily be invited through.

CONSULTQTIDN WITH FINANCE

THe_ Chei f Finance Managgr will be sonculted in a1}
Cises where the fivation of Pay is proposged at a stage
higher than the minimum in the scale of pay.

No person shall be taken in Bervice unless he/she
furnishesg to the Company a health Certificate in the
pPrescribed form from the approved Medica} officer or
Officers either before gr within 4 week of the
appcintment, Provided ¢hat the Boardﬁmay. in  special
Circumstance grant evemption from the operation of this
Fegulation in the Tase af an employee belonging ¢tg the
Classes and JI ang the Chairman in the case of  an
emplovee helonging to Classes 1171 and IV,

EXPLANATION: 4 Certificate of health shall not be requiregd

in the caze of the following appointment: -

a) Permanent emploveag Q? the Central or 3
State Government on deputation to the
Cnmpany.

b? Temporary Government Servants who have
already been medically examined if

transferred to the Company without a
break jn ®e&rvice provided the head of
the office from which they are
transferrey has certified to the effect
that the employees hayve already produced

the reqQuisite medical Certificate of
health,

€)'  Persone appointed to 4 vacanecy  in
Clasges I, 11 and 111 posts ot  likely
to last for more than 3 sonths,

e sy e R —
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(j £ 116 4
f d) A person appointed to a post in Class
O IV services of less than six months
C) duration, ‘
t
e) Retired Government Servants employed
g _rmmedigyrly“on'retirement without  break
INTSe VYIRS (s mauw e b5
30y H F AGE
Every Person on appointment to the service of the
Company shall $igrn a declaration that if married, he
does ot have more than one wife living-and, that Hhe

will not

marriage

11.  PROBATION

promoted

reverted

provision
temporary

Li) During th

the person

appointing

4

permission

sapolicable
furnish 2
married to
wife or mare

Persons recruitmed

contract another marriage with
from the Company even jf suih

is permissi

ble

under the per

to him. Likeuwise a female emp
declaration to the effect that s
and shall nnt MATrY 3 person wh

living at the time of appointme

direct in any pst and

from one Post of any higher post

direct shall

compensation

place on probation for
date of appointment
the discretion of ¢

NOTE: the appointing au;hcrity

he ap
under the order
without notice or assigni
time during probation.

ap

erind of pne vaar

which may be extended or
Pointing authority and may be
s of the appainting
N9 any reason thereof, at

may dispense with

regarding probation in the case

appnintments,

of one year angd such an

not likely to exceed a

employvee shall be
of service at any time without

period of probation, a person

be liable to be discharged at o
Eimilary during the perijod
appoint direct
of  the Company
writing to

he shall give 3 month 'g

the appointing authority for

authority rela
-either in full or in part

equivalent to hisg Pay for the
actual notice falls short of one month
“es the condition
in special circumstances,

out proper
subsequent

sonal
loyes
he is
0 has
nt.

law

wilil

not
One

employees
shall

from

be
the

reduced at -’

authority

r

any

the ‘above
of ‘purely

liable

period

appointed \
ne month’s ;|

of probation,

3
desire to ieave the servicaf

notice

period

unless

i

in

cash

the
thﬂ

of nDtiCﬁ
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Provided that the L'.'nmnay May ferminate the service of
any emplovee farthwith. without such notice on Payment
to him of 4 BUMm equivalent to the anount of hig pay
plus a!lowances at  the Eame rates at which he yas
drawing immediately before the termination of hisg
Bervice, for the period of the Notice, or 35 the Casea
may be, for. the period by which such notice falls short
af one month,

12, EEN!QR!TY;

The semiority in respoct of emplovess of each category
shall he determined Accarding. to the Provision of the
Recruitment rules. A gradation list “11] be drawn up
and  revisegd from time to time and the same shall be
avthenticated by the Chief Personnel manager,

O
O
O
O
O
O
13,
O e
Q\_a# ﬁ&esignatinn tendered by an employee shai] not becoama
,Q effective till it je accepted by the Cumpany and the
actceptanca Communicated tg the employse, the Cs::mpan_y
Y shall have the right to retuse, for  reasces to be
o communicated to the employvae jip writing, to accept
resignation in & case where z disciplinary proceedings
§)
O
O
O
o
&
Q

dgdainst the coancerned emplovee jeo contemplated or has
been initiated or is pending.

i5) Nothing in this regulation shall affect the right oS¢
the Company to terminate.the service of an employee
without notice or Pay in liey thereof on his being
declared mentally or Physical ly disabled for further
continouance jn 4 service by the approved T medical
officer, No "appel may lie against the opinion of of
the Medica) Officer Provided that it is preferred
within 3 Period of gne month | The appeal shall pe
referred by the Company to Such medical Authority ag
the Company M3y decide final ang conclusive.

131)  The service of an employee who has completed his
Probation sa_tisfactarily shall not be liable to
!:er'minati-:m except:

aj In  the t:ir-cum::.tances and in the manner laid down

in  the "pgrC Employees(tonduct, Discipline and
Appeai; Rules or

b When the ppointing authority concerned has
Lertified that 4 reduction hag Occurred in ¢he,
number of Posts availabile for such emplovees who
Have completed their Pprobation.

T A P S8 s ey s
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Frovided that the service 9t surh  an employes

Fhall not pe liable ¢ termination under clauge
b)) =o long as BNy post of the Sama  grade azng
under the Game Appointing authority, as the
Specified post held by him continuae to he helg by
AN employee junior tpn him, ' ‘

Provided further that when the Services ot an
employee  whe hasg completed hijg pPrabation are
terminatvd tunde r clavze (h) he shall  pe Jiven
three monthg notice ang 1f, an in ANy case, surh
Notice jg npt given, then with the sanciion of th
8uthority Competent tno terminate the Services pf
such employees, he shall be Paid a sum equivalent
to  hig Pay plus dllowances 4t the same rates a¢
which he was drawing thenm immediately before thea
termination af his services for the period py
which the rnotice d8ctually given tgo him falls short
of  three months, 71¥¢ the employee je entitled ¢g
gratuity such gratuity shal) not be paid for the

Period in respect of which he receivee 3 sum  in
liey of notice,

iv}) "The eXpression "month" yseq in  this regqulatiop
shall bpe réeckoned accarding to  the Gregorian
Calender ang shall Commence from the day folinwing

that on which notice jg given by the employeas of

Notwithstanding ‘any thing containeg in- Rale: 13T, fu
respect of emplovee joining the Service of the Company
in”a‘ﬂanagerial grade j.e, ae Deputy Marketiﬁg“ Marmager
Brade=11 (op in an euivalent rankfhzha"fgbbvé"'éh"BF
after 2i1st March, 1975, the Company "shall Rhave- the
right tgo terminate, without assigning &Ny reason, the
Services gf any such employee after he has cdmpleted
his Probation satisfactbrily, by Qiving three months
notice or Pay.or pay in liey thereot,

The power to terminate the Service of 3Ny employee
shall in 3313 Cases be exercised only by the dappointing

authority and for r€ason recorded jin vriting™=-gReRs"

oncerned employess Personal fjje and shajl always he

with the prior written‘a roval of ComM, ..

Nothwithstanding ANy thing stated here in above in this
tTeQulation vVary employse shall Ordinarily retire on
attaining, the age of &0 years . The retention of zn
employee beyond the age of &0 years in the Company*s

o e R
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AN employee mhyl} serve the Company in 1ts business jn
such Capacity and at SuUCh places as hea may be directed
from time to time, Employees in clags IV will
ordinarily pe Fequired to serve at one specified
station, ) S S : e

An employee shall serve the Company efficiently,
honestly, loyally ang faithfully and  shall maintain
the =wtrictegt Serrecy regarding the affairs of tha
Company ang its constitutents; Every employee jg 5
whole  time servant of the Company and May be employed
1IN such manner 85 he is directeqd without any claim fgor
etry remuneration., He shall strive his best to
Promote the interes: af the Company, No employee sihall
take part in politiesg or in any politicai
demonstration,

An employee shal} not absent himself fronm duty without
prior Rermission of the Competent Authnrity. Nor shall
hes/she himself/herself absent form duty in case of
sickness gor accident without an immadiate report duly
Supported by 3 medical certificate issued by the
approved Medical Officer with a request as ¢tg the
Period for which leave jg sought for. MHe  shaly then
Comply with thae decision of the leave sanctioning
aithority, No €employee shajl leave the station where
he/she ig Posted without abtaining previous permission
from his/her immediate superior officer, ¢

. ’

The conduct of the employee while in service of the
Conpany shaii be governed by the provision of the PEC
Employees (Conduct) Rules as amended from time to time.

Such of the rules which have not been referred to but

Jailure o Pbserve discipline and to abide by the

ccnditioﬂs'Ef'servicé to which he/she jg subject under
the Senrvice regulations %ill render qn employee liable

|
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iii)

ii)

£ 1.1% &=

to imppaitign Of penulties ag cantained in the pPer
Emplb&e@ﬁ}ﬂmnduct. ﬁiﬁtipiinc_&‘ﬁhpaal} Rules.

BENERAL

The Eoard may for reszsons to be recoarded in wiriting
waive or modify the operation of any - of these
regulations in respect of any employees.

Wherever there ijg any doubt wbout the meaning ar extent
of application of any of these regulations, ¢he
decision of the Board therean shall be final anci
binding.

In respect of matters concerning the service conditions
of the employesz of the Company rnot covered by the=n
regulations or specific decisions of the Board, the
rules and procedures set forth in the Government of
india Fundamental Rules and Supplementary Rules
including the Government of India orders and decisions
and audit instructions thers under shall apply.

No additions or alterations to these regulations shall
have force unti passed by a Resolution of the Board,

EAL NES
ARy " Regulatishns or Rules corresponding to these
regulations in force  immediately before the

commencement of these regulations and applicable to the
Company employee to whom these Regulations apply ’ are
hereby replealed, provided that any order made or
action taken under the Regulations or rules so repeal ed
shall be deemed to have been made or taken under the
corresponding provisions of these regulations.

All appointments made in the Company prior to the
enforcement of these Regulations shall be deemed to
have been made under those Regulations . and all the

Present employess of the Company shall be governed by
these regulations,
*H X




